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ST. JUDE’S ACADEMY  
SJA COVID-19 HEALTH & SAFETY POLICY  

VERSION 10 

Note: We will continue to monitor the situation closely. SJA’s policies will be amended to reflect 
the ongoing changes in the guidance from Federal and Provincial governments and Local 
Public Health unit. In case of a discrepancy, this document supersedes all prior SJA policies until 
further indicated. 

 
The coronavirus (COVID-19) pandemic affects a variety of sectors on a global level. With respect 
to the education sector, COVID-19 has transformed teaching and learning. Education is vital for 
the academic, social, emotional, and psychological needs of every student. For this reason, SJA 
went above and beyond what other schools, both public and private, did during the closure of 
schools. SJA will continue to do so as teaching transitions back to the physical classroom, 
ensuring the health and safety of the entire SJA community. 

 
The objective of this policy is to ensure the health and safety of every SJA community member. 
SJA will continue to make decisions based on a review of the scientific knowledge, health data 
and advice from health officials. This data will be used to enact a health and safety system to 
monitor and protect the SJA community from COVID-19. Our standards will increase safety 
practices, such as hygiene etiquette, masking, social distancing and the cleanliness of facilities. 

 
The following policy outlines the steps and measures SJA has set in place to facilitate the 
transition back to physical classroom teaching. We will continue to work with the collective 
feedback of all SJA community members in conjunction with the guidelines mandated by the 
government and its ministries.  
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1. Health and Wellness 
SJA will continue to follow the direction given by Peel’s Medical Officer of Health and will work 
closely with the local health unit to support the planning and reopening of the school. 

 
1.1 COVID-19 Symptoms 
Anyone experiencing COVID-19 symptoms will not be permitted to enter the building.  
Does your child have any of the following new or worsening symptoms? 
 
Common symptoms include: 

 fever 
 new or worsening cough 
 shortness of breath 

 
A range of other symptoms may include: 

 sore throat or trouble swallowing 
 runny nose or stuffy nose 
 new loss of sense of smell or taste 
 nausea or vomiting, diarrhea, abdominal pain 
 not feeling well (tired or sore muscles) 
 Headache 

 
Symptoms will be updated from the Ministry of Health and local public health. Additional 
information can be located at: https://www.peelregion.ca/coronavirus/prevention/#about  
and 
https://www.health.gov.on.ca/en/pro/programs/publichealth/coronavirus/docs/2019_referenc
e_doc_symptoms.pdf  

 
1.2 SJA COVID-19 Screening Checklist & Instructions When to Stay Home 

 
To ensure the health and safety of every person in the building, any person entering the school 
must first undergo the following measures and be properly sanitized before passing through the 
school. 
 
 All staff and students must conduct a daily COVID-19 Screening Checklist https://covid-

19.ontario.ca/school-screening/ each morning prior to going to school to see if there is a 
possibility that they may have been infected with COVID-19.  

 
 Complete daily screening and show green check at drop off, entry or check-in.  

 
 All siblings can enter through one door showing screening check once 
  Students entering different doors will need to show screening check at each entry 
 Students entering bus will need to show check prior to boarding bus 

 
 A Screening Agreement & Waiver must be reviewed by all staff, students, parents and 

guardians prior to first entering the building at the beginning of the school year and this 
Screening Agreement & Waiver must be updated should there be any changes to an 
individual’s health status. The agreement will involve confirming that the individual will 
conduct the daily SJA COVID-19 Screening Checklist prior to going to school each day. 
Parents and guardians are empowered to play an active role in daily screening.  

 

https://www.peelregion.ca/coronavirus/prevention/#about
https://www.health.gov.on.ca/en/pro/programs/publichealth/coronavirus/docs/2019_reference_doc_symptoms.pdf
https://www.health.gov.on.ca/en/pro/programs/publichealth/coronavirus/docs/2019_reference_doc_symptoms.pdf
https://covid-19.ontario.ca/school-screening/
https://covid-19.ontario.ca/school-screening/
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 Everyone will need to thoroughly sanitize their hands before entering the school, after 
using the washroom, as well as before and after eating. 

 
 Signs will be placed at all entrances to remind the SJA community about information on 

COVID-19 protocols. 
 

Instructions on when to stay home: When in doubt, families should take extra care and keep their 
child home from school. 

SJA staff and families have a role to play to prevent the spread of COVID-19. The most important 
thing families can do to help limit the spread of COVID-19 is to check their children daily for any 
COVID-19 symptoms and keep them home from school if they are sick or have had close 
contact with anyone diagnosed with COVID-19. Close contact includes being within 2 metres for 
more than 15 minutes, or being with someone in your social circle. 

Parents/guardians/caregivers must use the self-screening checklist https://covid-
19.ontario.ca/school-screening/  to perform daily screening of their children before arriving at 
school. 

 
1.2A  SJA COVID-19 Screening Checklist & Instructions When to Stay Home  
     
SJA follows the direction from the Peel Region on screening and when to stay home. Updates 
can be found here: https://www.peelregion.ca/coronavirus/schools/#screening  

  
When your child is ready to return to school please complete the Student Return to School form 
and return it covidsafety@stjudesacademy.com.  If your child was tested for COVID-19 a copy of 
the test results should be sent as well.   
  
We kindly ask all parents/guardians and caregivers to wear a mask while dropping off or picking 
up students. 
  
Thank you for working together with us to ensure the safety of our community! 
 

Provincial school and child care screener 
  
As part of our efforts to strengthen health and safety measures and update guidance to reflect 
provincial trends and transmission risks, the government is making changes to the COVID-19 
school and child care screening criteria. Please use this screening tool at home before coming 
to school.  
  
  
 
 
 
 
 
 
 
 
 
 

https://covid-19.ontario.ca/school-screening/
https://covid-19.ontario.ca/school-screening/
https://www.peelregion.ca/coronavirus/schools/#screening
mailto:covidsafety@stjudesacademy.com
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 A printed version can be found at:  https://peelregion.ca/coronavirus/_media/school-
screening-poster.pdf  
 
 

 

https://peelregion.ca/coronavirus/_media/school-screening-poster.pdf
https://peelregion.ca/coronavirus/_media/school-screening-poster.pdf
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1.3 Becoming Symptomatic While at School 
 
People infected with COVID-19 may show little to no COVID-19 symptoms and symptoms of 
COVID-19 may resemble the flu or a cold. 
 
To limit the spread of disease and minimize risk to the SJA community, parents and guardians of 
any student showing signs of sickness while at school will be notified to arrange for immediate 
pickup of their symptomatic child and siblings. 
 
Staff will teach students how to identify symptoms related to COVID-19. Students will be 
encouraged to speak to staff if they experience any symptoms. 
 
Staff or students who become symptomatic while at school will be separated from others and 
supervised in the quarantine room until arrangements can be made to be picked up.  The 
designated employee with COVID-19 training will maintain a 2-metre distance, if possible. 
 
Emergency COVID-19 kits, which include gloves, shields, disposable masks, disposable gowns, 
and hand sanitizers, will be made available for use by individuals who become symptomatic as 
well as the employee with COVID-19 training. The kit includes instructions on the proper use and 
disposal of PPE. Tissues will be provided to the individual to support respiratory etiquette. The 
quarantine room will be disinfected after the space is used by the ill individual. 
 
Upon developing a symptom related to COVID-19, a student will be immediately removed from 
their cohort. The designated employee will supply the student with full PPE and a mask/shield to 
be put on right away, if tolerated. An example of non-tolerance would be if the student has 
asthma. The student will be walked to the quarantine room and remain there until they are 
picked up. Symptoms and time will be documented on the contact tracing sheet. Siblings will 
also be picked up. Any soiled clothing items will be placed in a securely tied plastic bag and sent 
home. 
 
All possible areas that symptomatic students/staff members came into contact with will be 
identified and thoroughly cleansed and disinfected. 
 
The school will follow the directions of public health if a person has entered into the school and is 
infected with COVID-19. 

 
SJA will follow Peel Public Health unit’s direction to provide guidance on taking tests for COVID-
19 and official return to school.   
 

 
 
 
 
 
 
 
 
 



9 SJA COVID -19 Health & Safety Policy V10 SEPT 8, 2021 © SJA2021  

1.4 When Your Child Is Ready To Return To School 
SJA follows the direction from the Peel Region. When your child is ready to return to school, 
please follow instructions from Peel Region https://www.peelregion.ca/coronavirus/schools/#return  

 

 
1.5 COVID-19 Staff Training 

 
 Staff will be reminded of proper respiratory etiquette, such as how to sneeze, hand 

hygiene and not touching their eyes. 
 Staff will be trained on physical distancing, hand hygiene, respiratory etiquette, and proper 

use and removal of PPE. 
 Staff will receive training to maintain a healthy environment. 
 Staff will receive training on proper physical distancing and strategies. 
 Staff will be updated on recent public health communication and policies. Staff will 

review the COVID-19 response plan. 
 Staff will be provided with information and instruction on COVID-19, how it spreads, the risk 

of exposure, and procedures to follow such as the reporting process, proper hygiene 
etiquette, and other routine protective measures. 

 Classroom attendance is taken daily to ensure accuracy of records and to support 
contact tracing. Contact tracing is done daily including lunches, washroom breaks, etc. 
SJA staff are constantly reminded to continue to do this with accuracy.  

 SJA staff are also constantly reminded to be vigilant for the development of any 
symptoms of COVID-19 of anyone in their classroom. SJA staff are constantly reminding 
their students on proper hand hygiene (i.e. washing hands when eating or using the 
washroom). 

 The Joint Health and Safety Committee will also regularly review safety protocols to ensure 
that preventive measures continue to be set in place. 

 
1.6 Masks 

 
 Face shields cannot be used as a replacement for masks. 
 Masks may be taken off while outdoors while maintaining physical distancing between 

cohorts as often as possible. When a mask cannot be worn, a minimum of two-metre 
distance must be maintained. 

 SJA reserves the right to not let the faculty member or student use the mask if it does not 
align with SJA’s uniform guidelines or if it is deemed to be inappropriate in any way. Masks 
should be labelled with the individual’s name on it. A disposable mask will be given. 

 Staff or students with reasonable exceptions for medical conditions, sensory difficulties, or 
breathing difficulties may be exempted from wearing a mask indoors but this must be 
approved by a Vice Principal and/or Head of School. A doctor’s note must be provided 
for this request. 

 Temporary removal of masks indoors may occur, if a minimum of two metres can be 
maintained between cohorts and as much distancing as possible within a cohort:  

o engage in low-contact physical activity  
o consume food and drinks 

 SJA will update masking requirement based on local circumstances 
 For physical education, where masks can be worn safely, it is encouraged to wear a 

mask.  
 Medical masks are required to be worn by visitors indoors. 

 

https://www.peelregion.ca/coronavirus/schools/#return
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Faculty and Staff 
 All faculty and staff will be required to wear medical masks, with reasonable exceptions 

for medical conditions. Masks and face shields for faculty and staff will be provided by 
SJA. 

 Personal protective equipment including both medical masks and approved eye 
protection is required for all staff working with students who are not wearing medical 
masks (eg. during gym, kiss and ride, JK and SK classes, etc).  

 Personal protective equipment will be supplied to all staff whose daily tasks make physical 
distancing impossible. 

 
Students  
 Students are required to bring their own mask to wear at school or on school 

transportation. Disposable non-medical masks will be provided for students if needed.  
 Students in Grades 1-12 will be required to wear a properly fitted non-medical or cloth 

mask while inside the building.  
 Students in JK-SK will be encouraged to wear a mask but will not have to should they not 

be able to tolerate the mask on themselves. 
 For physical education, where masks can be worn safely, it is encouraged to wear a 

mask. 
 When a mask cannot be worn, a minimum of two-metre distance must be maintained.  

  

1.7 Hand Hygiene and Respiratory Etiquette  
 Hand hygiene and respiratory etiquette is paramount to preventing the spread of COVID-19 

 The SJA community will be informed about appropriate hand hygiene and respiratory 
etiquette practices. Age appropriate lessons will be targeted 

 Hand hygiene will be conducted before entering the school building and conducted at 
regular intervals throughout the day ie. Before eating lunch, before recess, etc.  

 Visuals for proper hand hygiene and respiratory etiquette will be placed around the school.  
 Staff and students will be provided with the proper supplies to conduct appropriate hand 

hygiene and respiratory etiquette throughout the day.  
 

1.8 Mental Health & Wellbeing 
 

With the ongoing fear and anxiety caused by COVID-19, SJA wants students to feel safe at 
school. Teachers will help accommodate the needs of students. All students will have access to 
the Guidance Counsellor for support for their mental health and wellbeing. Parents and students 
can collaborate with the Guidance Counsellor to get resources and links to support their mental 
health and wellbeing. There will be PD training on mental health support for students. 

  
Interaction among students will continue in order for students to build strong connections with 
classmates. 

 
1.9 COVID-19 Response Plan 

 
SJA will ensure that all contact tracing documents are up to date and will be communicated 
to public health. SJA will follow the directions of public health to ensure communication is sent 
out to appropriate stakeholders. 
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As each situation is unique, SJA will follow the advice Peel Public Health to determine best 
protocols and practices regarding the exclusion and isolation requirements for individuals in the 
same cohort. 

  
SJA will notify public health of a suspected case. SJA will provide contact information to public 
health. The public health unit will provide further guidance on the range of people who should 
be tested. 
 

Confirmed Positive Cases of COVID-19 
 
SJA will maintain accurate records of staff, students and visitors. SJA will be able to produce 
information regarding students and staff members in all cohorts (i.e. classroom, bus, before and 
after school programs, before and after school care and activities).  
 
In the interests of privacy, information provided to school communities will not identify the student 
or staff member that has received a positive COVID-19 test.  
 
If public health advises that a class, cohort or a school should be closed for a period of time, 
parents, students and staff will be notified immediately.  

If a school staff member, student or visitor tests positive for COVID-19, the school will follow Peel 
Public Health response guidance. The local public health unit will provide further direction to those 
exposed to a confirmed COVID-19 case or to those diagnosed with COVID-19 regarding when 
they may return to school. 

Areas of the building that the infected person accessed will undergo a deep cleaning. If it cannot 
be determined where in the building the individual accessed, then the entire school will require 
additional cleaning. This would include a thorough cleaning of all high-touch surfaces, common 
areas and washrooms in addition to the daily cleaning schedule. 

If SJA Becomes Aware of a Student Who Has Tested Positive for COVID-19 

 If still at school, the student will be sent home immediately. 
 SJA Administrators will work with Peel Public Health to conduct contact tracing, using 

student attendance records, class and contact information, bus seating plans, classroom 
seating plans, and essential visitor sign-in records. Peel Public Health will follow up with 
identified close contacts. 

 If the student attends the SJA Before & After School Care Program or is a bus student, a list 
of the students (and staff members) outside of the student’s class/cohort, with contact 
information, must be prepared for Peel Public Health. 

 Peel Public Health will complete a risk assessment and give direction to SJA to support 
further action, which may or may not include: 

o closing the classroom, a section of the school, or the full school. 
o a deep cleaning of a particular classroom or area. 
o the need to self-isolate and/or seek testing at a COVID-19 Assessment Centre. 

 Families and staff will be sent a letter informing them of the situation and the direction 
provided by Peel Public Health. Individuals considered to be close contacts by Peel Public 
Health will be contacted directly by them. 

 Students may return to SJA once they are cleared by public health. 
 
If SJA Becomes Made Aware of an Employee Who Has Tested Positive for COVID-19 
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 If still at school, the staff member will be directed to leave the school immediately. 
 The V.P. and/or Head of School will contact and will provide this information to Peel Public 

Health for contact tracing purposes. Peel Public Health will follow up with identified close 
contacts. 

 If the staff member has been working directly with students, working with multiple students 
or cohorts) a list of those students and cohorts, with contact information, will be prepared 
for Peel Public Health. 

 If the staff member is a Homeroom Teacher and has only had contact with their own 
class/cohort, then that cohort should be contained in their classroom until further action is 
directed by Peel Public Health. Students may need to be sent home earlier in the day as 
opposed to going on a school bus or to the After School Care Program to minimize 
interaction with others. 

 Peel Public Health will complete a risk assessment and give direction to the school to 
support further action, which may or may not include: 

o closing the classroom, a section of the school, or the full school. 
o a deep cleaning of a particular classroom or area. 
o the need to self-isolate and/or seek testing at a COVID-19 Assessment Centre. 

 Families and staff will be sent a letter informing them of the situation and the direction 
provided by Peel Public Health. Individuals considered to be close contacts by Peel Public 
Health will be contacted directly by them. 

 Staff members may return to school once they are cleared by public health.  

1.10 Air Flow and Ventilation 
 
When possible, SJA will:  

 Inspect all HVAC units to ensure they are in working order before the start of the school 
year. 

 Upgrade filters to the MERV 13 (as recommended). 
 Adjust HVAC system settings to maximum air flow and increase the fresh air intake 
 Avoid the recirculation of air as much as practically possible. 
 Ensure replacement of filters and preventative maintenance schedules are rigorously 

followed.  
 Operate the HVAC units a minimum of 2 hours before anyone enters the school building 
 The use of fans and portable air conditioners will not be permitted at this time, as they 

could affect the spread of respiratory droplets. 

1.11 Assessment Centres 
 
There are multiple COVID-19 assessment centres across the province of Ontario. A full list of 
assessment centres, including the list of assessment centres in the Region of Peel, can be found 
here: https://covid-19.ontario.ca/assessment-centre-locations 
 
1.12 School Liaison 

 
The Head of School and Vice Principal acts as the company liaisons of SJA and are the primary 
point of contact representing SJA to liaise with relevant authorities such as but not limited to Peel 
Public Health and relevant authorities. They may be reached by phone at 905-814-0202 or by 
email at covidsafety@stjudesacademy.com 
 
1.13 Communicating Outbreaks 

 

https://covid-19.ontario.ca/assessment-centre-locations
mailto:sneal@stjudesacademy.com
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In the event of a confirmed case of COVID-19, SJA will follow Peel Public Health directions. 
Anyone directed to self-isolate will be required to self-isolate and refrain from returning to the 
school building during this time. Peel Public Health will advise on when they may return to SJA. 
Should a student have a suspected or confirmed case of COVID-19 and feel well enough to 
continue to attend class, the student may attend classes online for synchronous learning. SJA 
staff will check in with the student’s family to ensure that they are doing well and self-isolating. 
 
In this case, SJA will contact Peel Public Health to assess the risk of exposure to the SJA 
community. SJA will follow the direction of Peel Public Health. SJA will assist Peel Public Health 
with tasks such as providing contact tracing log sheets of whom the person exposed to COVID-
19 has been in contact with at SJA as well as by providing any required contact information. SJA 
will make necessary communications through electronic mail and/or telephone. Confidentiality 
of the exposed family’s identity will be maintained. 
 
1.14 Notifying Relevant Authorities 

 
Should SJA become aware of any compliance issues regarding an individual not abiding by the 
14-day mandatory quarantine period, SJA will contact Peel Public Health and/or Peel Regional 
Police to investigate further into this issue. 
 
In addition to this, SJA will report any confirmed cases of COVID-19 to the Ministry of Education 
by using the COVID-19 Reporting Tool (COVID-19 Private School Absence Reporting 2020-2021). 
 
 
1.15 Vaccinations  

 
SJA understands that vaccination is an important tool to stop the spread of COVID-19. SJA will 
continue to keep the SJA community informed about Ontario’s Ministry of Health’s and Peel 
Public Health’s vaccination updates.  
 

2. Visitors 
As a precaution during this time, SJA will limit visitors to be permitted in the school building. Visitors 
entering the building will required to follow SJA’s COVID-19 protocols.  

 
Meetings between teachers and parents or guardians will take place online.  

 
Third-party repairs and building maintenance will only occur outside of school hours after all stu- 
dents have gone home. Exceptions will only be made under emergency conditions. 

 
Building rentals can only continue outside of school hours and as long as they do not interfere 
with school requirements. Rentals will need to adhere to SJA COVID-19 policies and protocols. 
 
Family/caregivers who are picking up a sick child/other emergency. Families/caregivers will be 
instructed that only one adult per household should attend the school at once. As required by 
the Ministry of Education and consistent with public health recommendations, visitors must sign 
in upon entry and sign out when they leave. They will be required to follow school rules, 
physically distance as much as possible, and wear a mask/face covering. All doors will be 
locked. All essential visitors must enter via the main entrance door using the buzzer or by phone. 
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For essential visitors, signs will be posted at all entry doors reminding essential visitors to 
complete a self-assessment before entering the school, and to not enter if they do not pass the 
self-assessment. When they sign in, they will also be required to check-off that they have 
completed the self-assessment. 

 

3. Bussing 
SJA will continue with its bussing program and will use the following measures to ensure physical 
distancing while students are on the bus: 
 Bus drivers must complete the COVID-19 Screening Checklist https://covid-

19.ontario.ca/school-screening/  prior to daily routes. 
 Bus drivers will remain with the vehicle throughout the route. 
 All students will have assigned seating. Assigned seating is non-negotiable. Students living 

in the same household or in the same cohort will be seated together where possible.  
 Students must use alcohol based hand sanitizer prior to boarding the vehicle. Hand 

sanitizer will be made available on all vehicles. 
 Proper PPE and training will be provided to bus drivers. 
 Vehicles will be disinfected. Handles, holding bars and seats will be disinfected after 

completing each route. 
 The use of non-medical masks are required for Grade 1 to 12 students on the school bus. 

Exceptions are made for students with medical conditions.  
 Students from JK - Grade 3 must be accompanied by a parent/guardian while boarding the 

bus. 
 For additional policies, please refer to the SJA Bussing Handbook. 

 

4. Cohorts 
Cohorts refers to minimizing the number of students and teachers any individual comes in 
contact with, as well as maintaining consistency with those contacts as much as possible.  

 

5. Lower School Entrance and Dismissal Procedure 

https://covid-19.ontario.ca/school-screening/
https://covid-19.ontario.ca/school-screening/
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SJA will continue to use the Kiss and Ride system (morning only), and will apply the following 
measures to maintain proper social distancing: 

 
 Kiss and Ride will take place in the parking lot. 
 All key fobs are temporarily deactivated. 

 Show green check at drop off, entry or check in. We have added two stations for 
check- in on the turf for the Grades 2-6 door and Upper School. 

 All siblings can enter through one door showing screening check once 
 Students entering different doors will need to show screening check at each entry 

 Staff will escort students between their cars and the front entrance for JK - Grade 1 and the 
side entrance for Grades 2 - 6. Students in Grades 7 - 12 will use Upper School side entrance 

 Students will use floor markers to adhere to physical distancing protocols. 
 Parents and guardians are not permitted inside the building.  
 Upper School students enter the building through the Upper School side entrance only. 
 Students must have their backpacks readily available with them to step outside of the 

vehicle once the vehicle comes to a complete stop. They cannot have to go to the trunk to 
go get any items. 

 Lower School students who are not participating in the Before & After School Care Program 
can be picked up from the turf between 3:30 - 3:45 pm. Cohorts will go to designated areas 
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on the turf to wait to be picked up. Students will need to come prepared for inclement 
weather. However, should inclement weather be heavy or include thunder or lightning, 
students will remain in their classrooms and will be called down to school exits to be picked 
up at the door by a parent/guardian and/or caregiver. 

 Parents and guardians must provide an emergency contact that is able to pick up students 
whenever needed. Emergency contact must be aware of all COVID-19 measures for 
physical distancing, hand hygiene and self-monitoring. 

 

6. Upper School Entrance and Dismissal Procedure 
All Upper School students will use the Upper School entrance if they arrive before 9:00 am. Any 
student who arrives after 9:00 am must use the front entrance. The following procedure will be 
put in place to ensure the health and safety of all SJA staff and students. 

 
 All key fobs are temporarily deactivated. 

 show green check at drop off, entry or check in. We have added two stations for 
check- in on the turf for the Grades 2-6 door and Upper School. 

 All siblings can enter through one door showing screening check once 
 Students entering different doors will need to show screening check at each entry 

 Students will use the floor markers to adhere to physical distancing protocols. 
 Upper School students must exit the building by 4:00 pm. Hall monitors will be onsite to 

ensure students leave at this time. 
 Upper School students are dismissed from their cohort doors at 3:45 pm and are to leave 

the SJA premises. 
 

7. Before & After School Care Program 
The Before and After School Care Program will resume as a drop-in service. This service is made 
available to students from JK to Grade 12. The school operates the program from 7:30 to 8:30 
am and 3:45 to 6:00 pm each school day. The Before and After School Care Program has a 
charge of 16¢ per minute and is recorded to the minute. The following strategies have been put 
in place: 
 Masking protocols implemented 
 Students seated and separated by classroom cohorts  
 Hand hygiene will be enforced  

 
 

8. Building 
In order to maintain proper social distancing throughout the buildings, floor plans will be used to 
assess room dimensions and allocate student-teacher ratios accordingly.  
 
Classroom allocations have been planned to best achieve cohorting within the building. 
Students and teachers are encouraged to remain in their classrooms and move as a cohort 
within the building, keeping physical distance in place between other cohorts.  
 
Classrooms have been arranged with students sitting in rows with a “face-to-back” setting in 
which all students will be facing one direction. All classrooms have single person desks as 
students cannot sit in groups. Weather permitting, consideration is made to having some outdoor 
class time. 
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SJA has arranged classrooms to maintain specific student cohorts. In order to help ensure health 
and safety the following measures will be applied: 
 

 Touch-free hand sanitizers are located at the school entrances for usage. 
 High touch surfaces are disinfected and cleaned multiple times a day. This includes, 

washrooms, cafeterias, doorknobs, tables, vending machines, etc.  
 Students must stay on the premises for the entire school day. 
 All key fobs for the building are deactivated. 
 Outside food deliveries will not be permitted for students. 
 Staff must wear identification badges at all times when inside the building. 
 Drinking fountains will be disconnected. 
 Water bottle refill stations will remain accessible. 
 Vending machine usage will be permitted. 
 The Lost and Found Bin will be placed in an area where only staff can access it. Should 

there be a lost item, a staff member will search the Lost and Found Bin to see if the lost 
item is there. Gloves will be worn by staff when searching through the bin. Parents and 
guardians are asked to label the items of their child with their name on it. 

 There will be scheduled times for classes to leave the classroom for recess. 
 Posters will be displayed throughout the building on how to clean your hands properly, 

how to take off a mask, and how to take off gloves. 
 Posters will be displayed in classrooms to remind students of proper respiratory etiquette, 

such as how to sneeze, and hand hygiene, such as not touching one’s eyes. 
 Parking lot will be closed during school hours. 

 
 
 
 
 
 
 
 
 
8.1 Movement Throughout The Building 
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 To help promote physical distancing, all classes will use pre-established routes when 
moving through the building. 

 Walking directions and physical distancing markers will be posted throughout the 
building as reminders for SJA staff. 

 Floor markers will be used to distinguish appropriate distancing in the hallways.  
 Designated pathways will be used to reach a particular destination. 
 Before entering or reentering a classroom, all individuals must sanitize their hands. 
 Congregation of faculty and staff should be limited.  
 Through scheduling, student movement will be staggered as much as possible.  

 
8.2 Washrooms 

 
 Lower School washrooms have been retrofitted with motion-sensored sinks and soap 

dispensers. 
 Masks must be kept on in washrooms.  
 Washrooms and frequently touched items such as sinks or toilet handles will be cleaned 

multiple times throughout the day. 
 Students are to follow the steps for proper hand hygiene as shown in the signage 

displayed in washrooms. 
 
8.3 Recess 

 
Recess will be used as a means to get fresh air. To that end, the following protocols will be 
followed: 
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 Scheduled recesses to decrease the amount of people outside at the same time and 
increase the supervision ratio. 

 Sections will be blocked off with markers as a visual cue for the students. 
 Visual cues will be placed in outside areas. 
 Students will wash hands using proper hand hygiene before going outside and once 

coming back in. 
 Masks are encouraged to be worn when distancing cannot be maintained between 

another cohort.  
 Shared materials outdoor are permitted.  
 

8.4 Emergency Procedures 
 

8.4.1 Fire Drills  
 
If the SJA fire alarm goes off, students should exit the building in single-file lines while maintaining 
physical distancing. Once outside, staff members will ensure that students remain in their 
cohorts and that classes are spaced out.  
Fire drills will continue to happen three times per term as directed by the Peel Fire Department.  
Fire drills will be done with physically distancing protocols in place. 
 
8.4.2 Lockdowns  
 
In the event of a lockdown, students will be encouraged to physically distance, where possible. 

 
8.5 Enhanced Cleaning 
 
All surfaces and frequently touched items such as tabletops and door handles are disinfected 
multiple times a day. All classrooms are cleaned on a daily basis by cleaning staff. 
 
Each classroom has a sanitization station. Supplies include tissue, a touchless garbage can, 
hand sanitizer, paper towel, disinfecting spray, and wipes. Safety kits have also been placed 
and are easily accessible in all classrooms (bandages, instant ice packs, gloves, etc.). 
 
Cleaning staff will perform general cleaning of commonly used rooms such as hallways, 
washrooms, etc. throughout the day and will focus on frequently cleaning high-touch surfaces 
such as doorknobs, washrooms, cafeterias, etc. 

 
More information can be found here: https://www.publichealthontario.ca/-
/media/documents/ncov/factsheet-covid-19-environmental-cleaning.pdf?la=en 
 
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-
infection/prevention-risks/cleaning-disinfecting.html 
 
https://www.canada.ca/en/health-canada/services/drugs-health-
products/disinfectants/covid-19.html 
 

 

9 Staff Workstations 
 Lower School teachers will be assigned a designated classroom/area. 
 Upper School teachers will have a designated workspace during their planning times. 

https://www.publichealthontario.ca/-/media/documents/ncov/factsheet-covid-19-environmental-cleaning.pdf?la=en
https://www.publichealthontario.ca/-/media/documents/ncov/factsheet-covid-19-environmental-cleaning.pdf?la=en
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/prevention-risks/cleaning-disinfecting.html
https://www.canada.ca/en/public-health/services/diseases/2019-novel-coronavirus-infection/prevention-risks/cleaning-disinfecting.html
https://www.canada.ca/en/health-canada/services/drugs-health-products/disinfectants/covid-19.html
https://www.canada.ca/en/health-canada/services/drugs-health-products/disinfectants/covid-19.html
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 Workstations must be cleaned before and after each use by the employee. 
 Online platforms will be used for large staff meetings to minimize the potential for adult-

to-adult transmission. 
 

10 Lunch Program / Kitchen 
SJA will continue to provide a Hot Lunch Program and maintain proper health and safety 
throughout lunch time with the following protocols: 
 
 Students opting into the school’s Lunch Program will have their lunch prepared by 

kitchen staff. 
 Kitchen staff will implement enhanced cleaning protocols and hygiene practices. 
 Students will be required to disinfect their hands before and after eating lunch or a 

snack. 
 Proper hand hygiene is critical to limit transmission. 
 Students will not be permitted to share food. 
 Water bottle refill stations will remain accessible. 
 Each student must have their water bottles labelled. 
 Commonly used cleaners and disinfectants will be used to clean frequently touched 

surfaces, in addition to routine cleaning. 
 When permitted, student may eat together outdoors, without distancing.  
 In the cafeteria, students will be seated in their cohorts with a minimum distance of two 

metres maintained between each cohort.  
 There will be assigned cafeteria tables for each cohort.  
 
https://www.publichealthontario.ca/-/media/documents/ncov/factsheet/factsheet-
COVID-19-hand-hygiene.pdf?la=en 
  

11 Classrooms 
 Classroom allocations are planned by administrative personnel to best achieve 

cohorting and physical distancing within the building. 
 Cubbies are permitted and will be organized by cohorts.  
 Lockers will be distributed to grade 11 and 12s to begin. Lockers for 7-10 will be revisited 

at a later date.  
 
11.1 Classroom Organization 

 
 Classrooms will be arranged with students sitting in rows with a “face-to-back setting” in 

which all students will be facing one direction. 
 If weather permits, consideration will be made to have classes outside. 
 Classrooms will have single desks. 

 
11.2  Classroom Cleaning 

 
 All faculty and students will sanitize their hands before entering and exiting the classroom. 
 Teachers will maintain the sanitizing of the classroom and classroom materials. A 

cleaning checklist will be created for all staff to follow and maintain. 
 All surface areas and frequently touched items such as tabletops and door handles will 

be disinfected multiple times a day. 
 All classrooms and whiteboards will be cleaned on a daily basis by cleaning staff. 
 Each classroom will have a sanitization station. Supplies will include tissue, a touchless 

https://www.publichealthontario.ca/-/media/documents/ncov/factsheet/factsheet-COVID-19-hand-hygiene.pdf?la=en%20
https://www.publichealthontario.ca/-/media/documents/ncov/factsheet/factsheet-COVID-19-hand-hygiene.pdf?la=en%20
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garbage can, hand sanitizer, paper towel, disinfecting spray and wipes. 
 Each classroom will be disinfected at the end of each day by cleaning staff. 

 
11.3  Classroom Items 

 
 Safety kits will be placed and easily accessible in all classrooms (bandages, instant ice 

packs, gloves, etc.). 
 Items inside the classroom will be limited to help increase space between students. 
 Teachers will be provided with their own supplies which will not be shared. 
 Other less frequently used supplies, such as pastels, must be cleaned and packed away 

after every use. 
 Hand hygiene and respiratory etiquette will be a focus to reduce the risk of infection with 

shared objects.  
 

12  Class Attendance 
 Class attendance will continue to be taken daily to ensure accuracy of records and 

support contact tracing. 
 It is the teacher’s responsibility to conduct head counts before entering and exiting each 

space, knowing the names of their students, and passing along the correct information 
to fellow teachers when handing off cohorts. 

 

13 Lower School Teaching 
 Students will spend the majority of their day in their class.  
 Junior and Senior Kindergarten classes will commence one day earlier than the rest of 

the school to allow more time to adapt to the school and routines. 
 Assemblies will take place via online platforms. Students will view assemblies while in 

their classrooms. 
 Indoor and outdoor assemblies/activities will align with provincial capacity limits.  
 Items inside the classroom will be limited to help increase space between students. 
 Students will be seated individually rather than in group settings but collaborative work 

will continue to occur. 
 
13.2 Lower School Uniforms 

 
On days in which students have physical education class, they will wear their gym uniform for 
the entire day. 

 
On days in which students do not have physical education class, they will wear the complete 
SJA school uniform. Special occasions may occur on days in which students have physical 
education class but must also come to school with their full SJA school uniform to change into. 
 
Shoes:  

  Gym day: 
 Wear outdoor shoes to come to school 
 Bring gym shoes to wear indoors 

           Non-gym day: 
 Wear outdoor shoes to come to school 
 Bring uniform shoes to wear indoors 

When students leave at the end of the day, they must bring their shoes home with them. 
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14 Upper School Teaching 
 

 Students must stay with their respective cohort throughout the day. 
 SJA can offer clubs and organized sports if physical distancing is possible and equipment 

and spaces are cleaned and disinfected between each use. 
 Items inside the classroom will be limited to help increase space between students. 
 Homework will be uploaded to online platforms, such as ManageBac, where teachers 

can review student work. 
 Students will be seated individually rather than in group settings but collaborative work 

will continue to occur. 
 Teachers will post lessons for all students on ManageBac. 
 Teaching may involve a hybrid of physical and online teaching. 

 
14.1 Upper School Uniforms  

 
Students will be required to change for physical education. There will be a changeroom 
schedule for the upper school P.E. classes. Students will continue to follow masking and hand 
hygiene protocols in the changerooms.  

 
 

15 In-School & Remote Blended Learning Plan 
If a student is unable to attend SJA’s physical premises due to COVID-19 symptoms, they will 
attend classes using the Remote Learning Plan approach. Students will be able to join their 
regular class in real time, permitting them to ask any questions while being taught. Televisions 
and whiteboards will be placed strategically inside the classrooms so that they can be viewed 
from the camera. 
 
Families have the option of attending the physical premises full-time, attending remotely full-
time, or a blended combination of the two. It is recommended that families choose one of the 
options and stay with it in order to provide consistency and routine for their child(ren). 

Families are able to change their mind and switch from full-time in person or full-time online or 
vice-versa, this does not cover option 3 which is the blended option of both but must provide 
SJA with 24 hours’ notice of this change. We encourage students to attend in-person classes. 
 

16 International Student Teaching 
 International students enrolled to begin school in September may not be able to arrive in 

Canada on time due to travel restrictions. They will attend all SJA classes using the 
Remote Learning Plan method. 

 Teachers will post lessons for all international students on ManageBac. 
 Students will join classes in real time to engage in live discussions. 
 Once in Canada, international students will be required to self-isolate for the amount of 

time mandated by the Government of Canada prior to entering the SJA premises. 
 
Students living in a different time zone are able to attend class in real-time. They may also review 
course content at different times based on material provided by their teachers. 
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Please refer to SJA’s Plan to Welcome International Students for further information. 
 
 

17 School Assemblies and Other Events 
In order to continue to promote school culture, assemblies will continue to run. Both online and 
in-person opportunities will happen following the SJA COVID-19 protocols. 

SJA continues to strive for a sense of school community. Despite physical limitations, school events 
will continue to occur in order for students to enjoy the student life experience and feel a part of 
the school community. These student life activities will help students feel a sense of normalcy 
during these challenging and unprecedented times. 

 
When a shared space is used, physical distancing measures and proper cleaning and 
disinfecting protocols will be in place. 

 

18.  School Tours and Open House Events 
School tours will no longer occur throughout the school day when students are in the building. 
School tours will only be available by appointment outside of school hours. Virtual school tours will 
be available throughout the day. 

 
Open Houses will be scheduled on the weekend and have extended hours to limit the amount 
of people walking throughout the building at a given time. All people entering the building will 
be screened and must follow COVID-19 protocols. 
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